
 Library Advisory Board Member 

 Job  Descrip�on:  The  county  library  boards  and  self-directed  boards  are  advisory  boards  for  the  local 
 libraries  within  the  Fontana  Regional  Library  system.  Members  of  these  boards  have  no  legal 
 responsibility  or  authority  for  the  control  or  management  of  the  library.  The  advisory  boards  promote 
 the  library  within  the  community,  and  advise  local  governments  within  the  service  area  to  ensure 
 adequate  funding  and  facili�es  for  the  provision  of  library  service.  Members  must  meet  all 
 qualifica�ons  established  by  Coun�es  and  local  bylaws.  Members  are  expected  to  a�end  all  regularly 
 scheduled and special mee�ngs of the board. Members serve without compensa�on. 

 Job Du�es 
 Job descrip�ons are intended to present a descrip�ve list of the range of du�es performed. Descrip�ons 
 are not intended to reflect all du�es performed and any member may not perform all listed du�es. 

 1.  Adopt such bylaws and rules for its own governance as may be necessary and in conformity with 
 federal, state, and local laws, regula�ons, and codes. 

 2.  Report to the local governmental units. 
 3.  Maintain confiden�ality and privacy of protected informa�on. 
 4.  Inform and par�cipate in the development and implementa�on of the library’s long range plan to 

 meet the needs of the community. 
 5.  Ensure compliance with federal, state, and local laws, regula�ons, and codes, as well as all FRL system 

 policies and procedures in the provision of library service. 
 6.  A�end all Library Board mee�ngs and ac�vely par�cipate in the business before the board. 
 7.  Advise and par�cipate in the development of new library buildings or renova�ons within the county. 
 8.  Advise in the selec�on of county or branch librarian as appropriate. 
 9.  Par�cipate in local and regional fundraising ac�vi�es. 
 10.  Maintain effec�ve communica�on with County Librarian. 
 11.  Work with local governments, library staff, and support organiza�ons to develop and maintain ci�zen 

 interest and par�cipa�on in the growth and development of libraries within the county. 
 12.  A�end county commissioner mee�ngs to advocate for library funding and inform coun�es of library 

 ini�a�ves and programs. 
 13.  Publicly support and uphold all policies or rules adopted by the governing Board. 
 14.  Establish and maintain viable rela�onships with community agencies and ins�tu�ons; develops 

 partnerships to enhance library system awareness and promote services. 
 15.  Support organiza�onal goals and objec�ves by par�cipa�ng in library system, community, and 

 statewide collabora�ons. 
 16.  Maintain current knowledge of the laws under which the library is organized, local government fiscal 

 and budget laws, and state and local “sunshine” laws. 
 17.  May be elected to the Regional Library governing board. 
 18.  Board Chair presides over all mee�ng of the board, appoints all commi�ees, cer�fies all ac�ons 

 approved by the board, calls for special mee�ngs, and other du�es as prescribed in the by-laws. 
 19.  Board Vice-Chair assumes all du�es of the Chair in their absence. 
 20.  Board Secretary maintains minutes of board mee�ngs, and making all no�ces and reports (may be 

 delegated to county or branch librarian). 

 Qualifica�ons 
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 Library Advisory Board Member 

 The qualifica�ons listed below are representa�ve of the competencies and training required to perform 
 these du�es successfully. 

 Knowledge, Skill, and Abili�es: 
 1.  Knowledge of and interest in public library principles and prac�ces. 
 2.  Knowledge of specific needs of service popula�on. 
 3.  Knowledge of governmental budget development and administra�on. 
 4.  Knowledge of marke�ng and advocacy techniques  . 
 5.  Knowledge of federal, state, and local personnel law and administra�ve principles. 
 6.  Knowledge of leadership, mo�va�on, team-building, and conflict resolu�on prac�ces. 
 7.  Knowledge of Robert’s Rules of Order. 
 8.  Ability to balance local community interests with a region-wide perspec�ve. 
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